Travel Approval Request procedures for grant travel:

  Before the Travel Approval Request (TAR) is approved, the department should type a note in the comments section stating that they reviewed the form and confirmed that the requested travel and expenses are allowable within the grant. If the traveler is not able to use an American Carrier for any leg of the airfare being purchased on a grant, the department will need to document the reasons. ORA has provided a link to the Fly America Waiver form to assist departments. The department will be responsible for keeping this form in their file and making a note in the TAR comments. 

  If a traveler books their flight through one of the three University approved travel agencies (Globetrotter, Travelon, and Omega) and lets the agent know, a note can be added to the reservation comments to confirm that American Carriers are not available.  This can be used as documentation to prove that there were no American Carriers for the flight. If the traveler purchases their ticket on their own, they will be responsible for providing documentation showing that there were no American Carriers available for the leg of travel on a non-American carrier by completing the Fly American Waiver form. 

This is the link to ORA's tips for reviewing and approving foreign travel: http://www.umresearch.umd.edu/ORAA/TAR/
Export issues:
  Please be aware that Federal laws limit the movement of goods and knowledge between countries. Export issues pertain to all accounts - not just Federal accounts. ORA is working on creating tools to assist the departments with export control issues. Please keep in mind that ORA will continue to assist departments will any issues that may come up. The Export Control guidance can be found at http://www.umresearch.umd.edu/ORAA/export_control_guidance/. If there are export issues, the approver should also include a note in the comments section of the TAR. 

Foreign Nationals Screening:
  All foreign nationals, regardless of the account, should be screened before they come to the University of Maryland for business. If you have to complete the foreign national screening for your traveler, there must be a note in the comments section of the TAR stating that the check has been completed. The links to the screening check as well as a list of questions that you will be asked when you get the ORA website are below. Please have this information before you attempt to screen the visitor. The check could take a couple of days, so please plan ahead.

Screening - http://www.umresearch.umd.edu/ORAA/screening/ 

Questions asked for screening - http://www.umresearch.umd.edu/ORAA/TAR/International_Travel_060710.pdf
Please bookmark this website for a quick reference to OFAC Sanctioned countries: http://www.treasury.gov/offices/enforcement/ofac/programs/. 
